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A s imple  gu ide  on  how to  dec lare  your  personal
prof i le  i s  ava i lab le  on  the  A c a d e m i c  S e r v i c e s
D e p a r t m e n t  O f f i c i a l  W e b s i t e  ( a a s d . u m . e d u . m y )  v ia
O u r  S e r v i c e s  > >  G r a d u a t i o n  > >  P r o f i l e  V e r i f i c a t i o n .

P lease  ensure  that  your  F U L L  N A M E  and
I D E N T I F I C A T I O N  O R  P A S S P O R T  N U M B E R  match the
deta i l s  on  your  legal  documents  (e .g . ,  Ident i f icat ion
Card or  passpor t) .  Th is  inc ludes  the  proper  usage of
terms such as  B IN ,  B INT I ,  A/L ,  A/P ,  surname,  commas
( , ) ,  spac ing and middle  name ar rangements .

The  in format ion  that  you  dec lared in  your  prof i le  w i l l
be  used for  a l l  g raduat ion-re lated documents ,
inc lud ing your  scro l l ,  academic  t ranscr ipts  and
convocat ion  records .  P lease  be  in formed that  i t  i s
compulsory  for  you  to  complete  the  f ina l  ver i f icat ion
and dec larat ion  o f  your  prof i le  in  the  MAYA Por ta l
before  your  name can be  brought  for  graduat ion  in
Senate .

A  penal ty  o f  U S D 3 0 0  ( f o r  i n t e r n a t i o n a l  g r a d u a t e s )  /
R M 3 0 0  ( f o r  l o c a l  g r a d u a t e s )  and R M 5 0  w i l l  be
imposed for  any  changes  made to  the  in format ion
on your  scro l l  and academic  t ranscr ipts ,
respect ive ly .

S tay  connected wi th  u m c o n v o . u m . e d u . m y  fo r
regu lar  updates  on  your  Convocat ion  Ceremony .

I M P O R T A N T  R E M I N D E R
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A  S I M P L E  G U I D E  F O R
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P lease  log in  to  MAYA Por ta l  
m a y a . u m . e d u . m y

fo r  f ina l  ver i f icat ion  and dec larat ion  
o f  your  personal  prof i le  

( inc lud ing your  s iswamai l  and 
personal  emai l )  

fo r  fu r ther  ar rangements  
o f  the  Convocat ion  Ceremony .
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L e t ' s  d o  i t  i n  4  s i m p l e  s t e p s !
S t e p  1 :  V i e w  ' M y  P r o f i l e ' S t e p  2 :  G o  t o  ' E d i t  D e t a i l s '

S t e p  3 :  C h e c k  y o u r  f u l l  n a m e
( P l e a s e  c o m p l e t e  t h e  c h e c k  b o x )

S t e p  4 :  D e c l a r a t i o n  &  S u b m i t
( P l e a s e  c o m p l e t e  t h e  c h e c k  b o x )

 T h e s e  s t e p s  a r e  o n l y  a p p l i c a b l e  i f  y o u  
H A V E  N O T  R E G I S T E R E D  i n  a n y  U M  a c a d e m i c

p r o g r a m m e  a f t e r  y o u r  g r a d u a t i o n .  
( S e n a t e ’ s  a p p r o v a l )
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  I f  y o u  H A V E  R E G I S T E R E D  i n  a n y  U M  a c a d e m i c
p r o g r a m m e  ( M a s t e r  o r  D o c t o r a l  L e v e l )  i n  a n y  o f

t h e  s e m e s t e r ( s ) ,  p l e a s e  c o m p l e t e  i n  
3  S I M P L E  S T E P S  O N L Y .

S t e p  1 :  V i e w  ' M y  P r o f i l e ' S t e p  2 :  G o  t o  ' E d i t  D e t a i l s '

S t e p  3 :  C h e c k  y o u r  f u l l  n a m e
( P l e a s e  c o m p l e t e  t h e  c h e c k  b o x )

L e t ' s  d o  i t  i n  3  s i m p l e  s t e p s !
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S t a y  c o n n e c t e d  w i t h  
u m c o n v ﻿o . u m . e d u . m y  

a n d
s o c i a l  m e d i a  p l a t f o r m s

f o r  t h e  
C o n v o c a t i o n  C e r e m o n y

u p d a t e s !
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